
Admission Fee Payment 

Process for Colleges 



Please ensure following things

Before using Invoice Module, Colleges/Dept should

ensure following things:

• Fee Details are entered while doing Admission Data Entry

• Submit To Registration Process is completed



Fee Details Entry

Select appropriate  
‘Fee Category’



Submit To Registration



Visit on http://sndt.digitaluniverisity.ac



Click On Login Here

Visit on http://sndt.digitaluniverisity.ac



Select College & 
Click On proceed

College/Department Login



College/Department Login

Enter College Login ID/PW & OPT to LOGIN



Digital University

Click Digital University Option

Click Here to go to 
Digital  University 
Portal



College/Department Login

Click On Invoice



Generate Admission Invoices

Select Admission 
Invoice & Click on 

Submit



Generate Invoice

Select Invoices & 
Click on Generate



Click on Make  
Invoice Payment

Select Invoice Type & Click on 
Proceed

Make Invoice Payment

Select Invoice Type & 
Click on Proceed



Select Invoice Type & Click on 
Proceed

Make Invoice Payment

Select AY & Click on 
Submit 



Click on View Invoice to view the particular invoice showing student wise amount.

List of Invoices



Invoice



Click on Proceed for  
Payment

Select the particular invoice & click on Proceed for Payment

Selection of Invoice



Select the Mode of Payment & click on Proceed for Payment

Mode Of Payment

Select Mode of Payment 
& Click on Proceed 



Mandate Generation

Click on Generate 
Mandate



Mandate Generation

Click on Make 
Payment

Click on Confirm/Print 
Mandate



Mandate Generation

Click on Submit



Mandate Generation

Click on Pay Now



Mandate Generation

Check & Verify registered 
e-mail ID & Mobile No.

Note: Kindly check the e-mail ID & Mobile number.
You will receive your Mandate/Receipt copy on your registered e-mail ID and SMS of 
receipt number on Mobile number.

Mandate No. will be 
shown as Request No.



Mandate Generation

Click to view Fee  
Heads details

Click on I accept

Click on Proceed



Mandate Generation

Want to Continue 
Click on Yes



Mandate Generation

Enter Your Bank A/C 
details & Click on Proceed



Payment Type

Click on 
NEFT/RTGS/IMPS



Important Instructions 

Note: Read all the Instructions carefully



Important Instructions 

Click on Read & 
Understood

Note: Read all the Instructions carefully



Mandate Generation

Click on Proceed



Mandate Copy

Mandate copy

Note: You will receive your Mandate copy on your registered e-mail ID and SMS of receipt 
number on Mobile number.

Mandate No. will be 
shown as Request No.



NEFT/RTGS at Bank

You will receive your Mandate copy on your registered e-mail 
ID and SMS of receipt number on Mobile number.

Login to your registered e-mail & take the print out of the 
Mandate copy.

Go to your bank, Submit the Mandate copy and get 
Acknowledgement.

Accepted payment is credited to university account and 
receipt will generated and send to collage on its e-mail 
address.



Receipt Copy

Note: Two copy Receipt is generated and mail to registered e-mail address.
Original Copy – for the payee
University Copy – Submit to University as reference of payment. (if required) 



Path: College Login  Invoice Reports

Click on University  
share Fee Collection

Select the course &
Click on Search

Reports



Save the Report in
Excel or PDF

Reports




