
Examination Fee Payment 

Process for Colleges 



Please ensure following things

Before using Examination Fee Invoice Module, 

Colleges/Dept should ensure following things:

 Exam Forms are to be generated.

 Exam Forms are to be inwarded by the respective 

colleges/Dept. with acceptance of fees.



Exam Forms

Path: College Login  Pre Examination Reports  Reports for 
Colleges  Download Examination Form

Download Exam Form



Inward Exam Form

Path: College Login  Pre ExaminationInward Exam Form



Invoice Module Flow



Important Points

Mob. No and e-mail address should be proper and currently 
in use, cause all alerts including acceptance or rejection of 
payment is conveyed through it. 

On the basis of unique transaction account no. system 
verifies:

Exact & proper Amount, valid transaction details, possibly 
duplicates payment, date or time limit for valid payment etc.

Whole & exact amount given on transfer token should be 
transferred only. Portal or rounded amount will not be 
accepted.



Important Points

 Accepted payment is credited to university account and 
receipt copy is generated and send to collage on its email 
address.

 If system find everything correct, then only system asks Bank 
to accept payment or else payment is rejected .

 Rejected payments are returned to the sender and gets 
credited in 1 to 4 working days depending on transfer 
method



Visit on http://sndt.digitaluniverisity.ac



Click On Login Here

Visit on http://sndt.digitaluniverisity.ac



Select College & 
Click On proceed

College/Department Login



College/Department Login

Enter College Login ID/PW & OPT to LOGIN



Digital University

Click Digital University Option

Click Here to go to 
Digital  University 
Portal



Click on Invoice

Invoice Module Process



Invoice Module – Options



Click on Generate 
Exam fee Invoice

Generate Exam Fee Invoices

Select Invoice Type & Click on 
ProceedSelect Exam Event & 
Click on Proceed



Click on Count to 
check details

Here , the list of course is displayed with the 
count of exam forms already Generated and 
inwarded and the count of exam forms 
which are still pending.

Generate Exam Fee Invoices



Select Invoice Type & Click on 
Proceed

Students wise invoice

Generate Exam Fee Invoices



Click on Generate 
Invoice 

Generate Exam Fee Invoices



Invoice is Generated Successfully

Click View to check 
details



View Invoice Item

Students wise details



View Invoice Details

Click on View Invoice 
for Details



View Invoice Details

Invoice Details



Make Invoice Payment

Click on Make Invoice 
Payment

Select Type of Invoice 
& Click on Proceed



Make Invoice Payment

Select Exam Event & 
Click on submit



Select the particular invoice & click on Proceed for Payment

Selection of Invoice

Click on Proceed for 
Payment



Select the Mode of Payment & click on Proceed for Payment

Mode Of Payment

Select Mode of Payment 
& Click on Proceed 



Mandate Generation

Click on Generate 
Mandate



Confirm/Print Mandate

Click on Make 
Payment

Click on Confirm/Print 
Mandate



Confirm/Print Mandate

Click on Submit



Confirm/Print Mandate

Click on Pay Now



Verify Mobile No. & e-mail ID

Check & Verify registered 
e-mail ID & Mobile No.

Note: Kindly check the e-mail ID & Mobile number.
You will receive your Mandate/Receipt copy on your registered e-mail ID and SMS of 
receipt number on Mobile number.

Mandate No. will be 
shown as Request No.



Click to view Fee  
Heads details

Click on I accept
Click on Proceed

Confirm/Print Mandate



Want to Continue 
Click on Yes

Confirm/Print Mandate



Applicant Bank Details

Enter Your Bank A/C 
details & Click on Proceed



Payment Type

Click on 
NEFT/RTGS/IMPS



Important Instructions 

Note: Read all the Instructions carefully



Important Instructions 

Click on Read & 
Understood

Note: Read all the Instructions carefully



Mandate Generation

Click on Proceed



Mandate Copy

Mandate copy

Note: You will receive your Mandate copy on your registered e-mail ID and SMS of receipt 
number on Mobile number.

Mandate No. will be 
shown as Request No.



NEFT/RTGS at Bank

You will receive your Mandate copy on your registered e-mail 
ID and SMS of receipt number on Mobile number.

Login to your registered e-mail & take the print out of the 
Mandate copy.

Go to your bank, Submit the Mandate copy and get 
Acknowledgement.

Accepted payment is credited to university account and 
receipt will generated and send to collage on its e-mail 
address.



Receipt Copy

Note: Two copy Receipt is generated and mail to registered e-mail address.
Original Copy – for the payee
University Copy – Submit to University as reference of payment. (if required) 




